
LEA Calendar

• Accessing the calendar

• Common Logon

• www.ade.az.gov/CommonLogon



Common Logon
ADE Home Page

Select this link



Accessing Calendar
cont’d



Accessing Calendar
cont’d



Accessing Calendar
cont’d

• Select correct school from drop down box



Accessing Calendar
cont’d



Detail Calendar



Summary Calendar



Activation & Changes

• User has 14 days after calendar is activated 
to make any changes necessary

• After 14 days users must contact Raymond 
Guadian or School Finance to make the 
changes (e-mail to rguadia@ade.az.gov)

• Activation is necessary to initiate and deem 
the calendar process complete

• Changes may be conducted as follows 



Changes to calendar days
Select the day subject to change



Changes to calendar days
Select Edit



Changes to calendar days
Select correct day and click on save



Calendar Insights

• Only one calendar (district or charter 
holder)is necessary if all schools work off 
the same calendar

• Required holidays
• 14 day change period
• Necessary to submit SAIS data (must be 

active)
• Calendar Manual


